FINANCIAL REPORT INSTRUCTIONS

Private schools can find the financial report on the CNP 2000 Web site link http://ccglink.com/washington/.  Complete the financial report as a part of your application package.  First, click on the Child Nutrition Financial Report button.

	Sponsor

	Sponsor Name
	Agreement Number
	School Year

	Any School
	00-000
	2008–09


	Application Packet

	

	Authorized Signatures
	 1 Authorized Signature(s)

	

	Sponsor Application
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	 No Errors

	

	Site Information
	 0 Approved Site(s)

	

	Food Service Management Company Contract Fact Sheet

	

	Child Nutrition Financial Report
	 

	

	Form Download

	

	Transaction History Report
	 

	

	Verification Summary Report
	 Not Entered 


Second, complete the financial report below:
Child Nutrition Financial Report

View Mode Only
	Sponsor

	Sponsor Name
	Agreement Number
	Federal ID(FEIN)
	School Year

	Any School
	00-000
	00-0000000
	2008–09


a. The line below shows the reporting period which is the prior state fiscal year.

	Reporting Period
	July 1, 2007 to June 30, 2008

	Report figures for the food service operation only.  Residential child care institutions report figures for federally funded breakfast, lunch, and after-school snacks only.  Provide detail of all information classified under the description “Other” in the text boxes in each section.  Use the “Remarks” box if additional space is needed.  See instructions for additional information.


Section 1 below is to report the Revenue you received as a result of your food service only.  
Federal subsidies include the funds received from the National School Lunch Program (NSLP) payments received from OSPI.

	1. Revenue 
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	Student Meal and a la Carte Sales  [image: image13.wmf]
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	Adult Meal and a la Carte Sales  [image: image16.wmf]
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	Special Events and Catering  [image: image19.wmf]
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	Other Food Service Income  [image: image25.wmf]
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	Total Revenue [image: image29.wmf]
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	Section 2 below is to report the costs associated with your Food Service Operation only.

	2. Costs 
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	Food Costs (include handling, storage and processing of commodities.)  [image: image38.wmf]
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	Special Events and Catering Costs  [image: image44.wmf]
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	Equipment Repairs and Maintenance  [image: image53.wmf]
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	Contracted Services  [image: image56.wmf]
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	Net Cash Resources is the difference between Revenue minus Costs.



	3. Net Cash Resources 

	Net Cash Resources  [image: image62.wmf]
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b. The contact information below must be completed for the report to be submitted.
	Remarks
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	Enter the name, title, and telephone number of the person who can answer questions about this Questionnaire.
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After completing the report, click the submit button.  The following screen will then be displayed:

	Child Nutrition Financial Report

Sponsor

Sponsor Name
Agreement Number
School Year
Any School
00-000-0000
2008–09
Child Nutrition Financial Report Saved
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Click the View Recap button to see the results of the report.  If you have Excess Cash Resources, the screen below will explain what you must do next.
Child Nutrition Financial Report Recap

	Sponsor

	Sponsor Name
	Agreement Number
	School Year

	Any School
	00-000-0000
	2008–09

	Net Cash Resource

	Net Cash Resource
	3 Months' Operating Costs
	Excess Cash Resource

	20,700.00
	11,552.80
	9,147.20

	Please submit a corrective action plan to reduce the excess funds within the next 30 days.  Some acceptable uses of these funds include, but are not limited to:  reducing the prices charged to children, improving food quality and food service operations, or purchasing food service equipment.  Corrective action plans should be in sufficient detail to enable OSPI to determine:

1. The type, quantity, and unit cost of food service equipment to be purchased. 

2. The value of repairs to existing equipment.
3. Salary and benefit cost for new food service workers. 

4. Value of the decrease in the student charge. 

5. Projected amounts to be spent to otherwise improve the school food service.
Please send your Corrective Action Plan to the address at the top of this screen.




If you do not have “Excess Cash Resources,” you will see the following screen:
Child Nutrition Financial Report Recap

	Sponsor

	Sponsor Name
	Agreement Number
	School Year

	Any School
	00-000-0000
	2008–09

	Net Cash Resource

	Net Cash Resource
	3 Months' Operating Costs
	Excess Cash Resource

	10,200.00
	15,465.84
	0.00

	No Corrective Action Plan required.


Revenues
Report school revenue pertaining to the food service program by the following categories:

Interest and Dividends—record earnings from bank accounts and other investments.

Student Meal and ala Carte Sales—record revenue from the sale of meals and ala carte items served to students during the regular school day.

Adult Meal and ala Carte Sales—record revenue from the sale of meals and ala carte items served to adults during the regular school day.

Special Events and Catering—record revenue received from special events and catering.

Federal Subsidies—record revenue from federal grants received through OSPI for the reimbursement of eligible school breakfasts, lunches, snacks, and milk served by the school.  

General Fund Contributions—record nonfederal revenue from governmental entities such as local agencies, governments, and governmental associations.  Do not include those revenues coming from OSPI, the federal government, nongovernmental entities, state resources, educational service districts, or other school districts.
Costs 
Salaries—include the expenditures for supervising school food services, salaries of the lunchroom supervisor, clerical assistants, and other staff directly involved in the school food program.  Include the salaries/wages of cooks and kitchen help, who prepare and serve meals in connection with the school activities, and deliver prepared meals to schools.  

Benefits—include employer-paid benefit costs for school employees directly involved in the food service program.
Food Costs—include the expenditures for all food used in connection with the regular food services program including expenditures for processing, freight, delivery, and storage.
Supplies—include all nonfood items utilized directly in the food service program; such items include plates, utensils, napkins, cups, etc.

Special Events and Catering Costs—record expenses related to special events and catering.
Utilities—include the expenditures for water, electricity, sewage, gas, coal, wood, oil, sanitary, recycling, telecommunications, rent, and other services.  If your costs are not separated by your accounting program, you may obtain them by determining the percentage of floor space the food service program uses and apply the percentage.

Depreciation—for capital assets utilized in the food services program, record the total annual depreciation expense.

Other Direct Costs—the “other” expenditure category includes all food service expenditures except labor, food, supplies, and indirect expenditures.  Record other expenses directly related to the food services program, including travel and contractual services.  For contractors who provide food management services to schools, include the costs of food and labor.
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