
REPORTING ENROLLMENT
FISCAL YEAR 2009
Each fiscal year, new enrollment data must be reported to the Office of Superintendent of Public Instruction to establish the percentage of free, reduced-price, and above-scale participants to apply to the meal reimbursement.  Only homeless shelters and at-risk sites are exempt from this requirement. 
The study month must be completed for a calendar month or a 30-day period between July 1 and October 31.  The dates of your study month and the numbers of free, reduced-priced, and above-scale participants will be reported on your first claim for the 2009 fiscal year, the October 2008 claim.  A roster and enrollment summary must be kept on file to support the numbers reported on the claim.

Example of:  

	Income Eligibility

	30 Day Study
Month Period
	Number of Free
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11

 11
	Number of Reduced
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1

 1
	Number of Above-Scale
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7

 7
	Total
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19

 19

	From Date
 08/15/2008 
	To Date
 09/13/2008 
	
	
	
	


The dates for the study period and the number of free, reduced-price, and above-scale meals should never change unless you have conducted a new study month and have supporting documentation (a new Enrollment Roster and Enrollment Data Summary).
If you choose, you may report your newest study month numbers sooner than the October 2008 claim.  For example, if you complete this year’s study month in August you could start using that data beginning with your August claim.

As with all records for the Child and Adult Care Food Program, study month documentation must be saved for three years plus the current.
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