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BULLETIN NO. 119-06 GRANTS MANAGEMENT

TO:

Educational Service District Superintendents



School District Superintendents



Assistant Superintendents for Business and/or Business Managers





Business Managers of State Universities and Colleges, Selected State Agencies, 


Private Universities and Colleges, and Nonprofit Organizations

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Grant Award Reporting and Processes for Fiscal Year 2006-2007
This bulletin sets forth the Fiscal Year (FY) 2006-2007 grant payment processes, expenditure reporting, information about carryover funds, budget revision policy, and information about indirect costs for those federal and selected state grant programs identified in Attachment A (2006-2007 Federal and State Grant Program Information).  

Additional information on federal cash management requirements have been included in this bulletin.

GRANT PAYMENT PROCESS
Programs in Attachment A will receive funding reimbursement through the monthly apportionment process during the 2006-2007 school year.  Program allocations appear as a line entry by reve​nue account number on Report 1197, Statement of Apportionment.  Selected state grant programs administered by Grants Management at the Office of Superintendent of Public Instruction (OSPI) are for Revenue Account 4158 only and appear as line entry “191FG-STAT 415804.”  Child nutrition program is Revenue Account 4198 and appears as line entry “MEALS KIDS 419802” (i.e., Meals for Kids).  Individual federal and state grant award infor​mation appears on Report 1191FG.  Both reports are sent electronically to districts at the end of each month by K-12 Fiscal Services & Policy.  The payment process for a specific grant award will be based on one of the following:

Payment Process No. 1:

Payment process No. 1 is the default payment process for all federal flow-through grants.  Districts who do not wish to receive advances must notify Staci Brooks, Director of Grants Management in writing.  All federal flow-through grant awards regardless of amount will receive 7.5 percent of the grant award amount each month and require monthly expenditure reporting.  The 7.5 percent advances continue until 75% of the grant has been paid or until June 30, whichever occurs first.  The remainder of the grant will then be paid on a reimbursement basis only.  

For example, a district will receive 7.5 percent of the grant award amount on September 29 and then be required to submit September’s expenditure data by the October cutoff date to receive reimbursement in the October apportionment proc​ess.  Octo​ber’s cumu​lative expenditure reporting would be due by the November cutoff date for November reim​burse​ment, etc.  The 7.5 percent monthly payment received after the initial payment will be ad​justed up or down to reflect the previously reported cash deficit or balance.  See Attachment B (2006-2007 Federal and State Grant Reporting and Payment Schedule).
Payment Process No. 2:

All payments are made on a reimbursement basis only.  This process includes both state and federal grant awards.  However, for federal grants only, districts may request that specific grant awards be moved to Payment Process No. 1 above by submitting a written request to Staci Brooks, Director of Grants Management.

All state grants will be assigned grant numbers that begin with a “6.”  State grant indirect rates are 7 percent for school districts and 9 percent for ESDs, unless otherwise stipulated in the appropriations act or other statute.

PLEASE NOTE that reimbursements for state grants are paid through the WSIPC (1SPI) system for all fiscal year expenditure reports submitted by the July 2007 cutoff.  In August 2007, the Grants Management Office will send out a letter requesting information to be sent back either by mail or fax pertaining to the balances or closure of state grants.  This letter will list by grant number all state grants that still remain open as of July 2007 with year-to-date expenditures and the remaining balances.  This information will be used to compile and record OSPI accruals for the close of the state fiscal year.

No further electronic reimbursement claims for these closed state grants may be submitted.  Districts and ESDs must send in their claims on hard copy forms SPI 1000E and SPI 1100E, respectively.  Copies of these forms are attached to this bulletin.  These claims will be paid by warrant or EFT depending on how your district is set up within the state wide vendor table. 

Final cumulative expenditure claims for all accrued state grants must be submitted to OSPI not later than September 28, 2007, in order to receive reimbursement.

EXPENDITURE REPORTING 

All districts are encouraged to use the automated expenditure report​ing process.  Please refer to Attachment B, Federal and State Grant Reporting and Payment Schedule for timelines.  Districts are reminded also to carefully review their expenditure files and Report 1191FG monthly to 

determine if expenditure information was updated and payments were received.  If expenditure information was not updated or a payment was not received, districts should notify the Grants Management analyst listed in Attachment A so appropriate action may be taken.
Accompanying this bulletin are master copies of revised School District Project Expenditure Report Form SPI 1000E (Rev. 11/98) for LEAs (Attachment C) and Educational Service District (ESD) Pro​ject Expenditure Report Form 

SPI 1100E (Rev. 11/98) for ESDs (Attachment D).  If an LEA or ESD is unable to submit expenditure data electronically, it should make the necessary number of copies from the master provided and submit completed reports to Grants Management for process​ing.  Refer to Attachment B for timelines.  

Districts report​ing expenditures electronically need not submit paper reports.  However, state universities and colleges, selected state agencies, private universities and colleges, and nonprofit organizations are not included in the automated process and, therefore, should continue to submit expenditure reports on Form SPI 1000E (Rev. 11/98).  Refer to Attachment B for timelines.  If there are any questions regarding expenditure reporting, please contact Grants Management.

In order for OSPI to meet federal deadlines districts are required to report and be compensated for their FY 2006-2007 expenditures no later than 3 months following the close of a grant.  In order to meet that timeline districts are required to meet the electronic expenditure deadline during the 3rd month following the end of the budget period.  For example, if your grant budget period is 9-1-06 thru 8-31-07 your final expenditure report is due by November 14, 2007.  See Attachment B for expenditure reporting timelines.

Reported expenditures should include both disbursements and accrued expenditures related to grant period program activities as well as post grant period expenditures (recorded during the 90 day closeout period) related to grant period obligations.

Federal Cash Management Requirements

Education Department General Administrative Regulations (EDGAR) at 34 CFR 80.20 (b)(7) provides guidance regarding cash management of federal grant funds.  This guidance requires that if advances are received, procedures for minimizing the time elapsed between the receipt of the funds and the disbursement by the school district must be in place and being followed (i.e. for accrual districts this means it not only must be recognized as an expenditure, but actually paid out).   34 CFR 80.21 (h)(2)(i) states that districts may keep interest amounts earned on federal grant money, up to $100 per year for administrative expenses.  Districts should determine for each federal grant award, which payment process is most appropriate to ensure that cash management requirements are met.
Obligations

Education Department General Administrative Regulations (EDGAR) at 34 CFR Part 76, Section 707, provides guidance regarding obligations of federal grant funds.  Consistent with this guidance, acquisition of personal property, contracted outside personal services, and work orders are considered an obligation of grant funds as of the date a binding written commitment is made.  Consequently, the resulting expenditures from such obligations may be charged to grant funds even though goods and equipment are not received or contracted services/work orders may not be completed during the grant award period so long as these expenditures can be submitted on the final expenditure report.  Please refer to the above EDGAR section for more complete detail regarding obligations.

In contrast, for state grants, all obligations must be fulfilled by the end of the grant period (e.g. all goods and services and equipment must be received and completed by the grant ending date). 
CARRYOVER FUNDS

Unexpended state project funds from FY 2005-2006 cannot be carried over into FY 2006-2007.  State general fund appropriations for the 2005-2007 biennium have been separately earmarked and allotted for each fiscal year of the biennium and may not be transferred between years.

For information on which federal programs carryover provisions are applicable, refer to Attachment A.  For planning purposes, please direct questions to the appropriate program supervisor for additional information regarding carryover provisions that may apply to grant programs for FY 2006-2007.

BUDGET REVISIONS

Budget revision––when required.  Each subgrantee shall expend monies in accordance with the budget documentation approved by this office as a part of the grant application process.  A subgrantee must submit for approval by this office a request for revision of its approved budget when one or more of the following circumstances apply:

1. the subgrantee intends to increase expenditures beyond the approved amount.

2. the subgrantee intends to change by more than 10 percent of the subtotal “Budgeted Direct Expenditures” from budget Forms SPI 1000B or 1100B the expenditures within any activity total or object total.

3. the subgrantee intends to expend monies in any activity or object cell where no monies were previously budgeted.

Budget revisions––10 percent exception.  Unless prohibited by federal or state statute(s) governing a particular grant program, a school district or an ESD is authorized to increase expenditures for any budgeted activity total or object total by an amount of up to 10 percent of the “Budgeted Direct Expenditures” for that grant award (Forms SPI 1000B for school districts and SPI 1100B for ESDs) without submitting a budget revision.  Any such increase must be offset by a like decrease in other budgeted activities or objects.  Budgeted indirect expenditures are not affected.

Budget revision or I-Grants questions.  Please direct questions to the appropriate program supervisor for the project.  Budget Forms SPI 1000B and 1100B should be requested from the appropriate agency pro​gram office.  Refer to Attachment A for additional information on budget revision deadlines.  
Budget Form SPI 1000B.  Budget Form SPI 1000B was last revised November 1998.  A master copy is included with this bulletin (see Attachment E).
Revised Budget Form SPI 1100B.  Budget Form SPI 1100B was revised November

1998.  A master copy is included with this bulletin (see Attachment F).
ADMINISTRATIVE COSTS (Direct & Indirect)

NOTE:  Some federal programs have maximum limits on administrative costs, including direct and indirect costs.  For clarification regarding administrative costs and those programs having statutorily imposed caps, please contact the assigned OSPI program supervisor.

Districts indirect expenditure rate information for FY 2006-2007 for federal grants, contracts, and the state Learning Assistance Program (LAP) can be found in the Administrative, Budgeting, and Financial Reporting Policies and Procedures Handbook for School Districts in Chapter 2,  

Budget Preparation, Section 5.  The handbook is available on the OSPI Web http://www.k12.wa.us/safs/INS/ABF/0607/BP5_Final.pdf.   ESD indirect rate information can be found in the Accounting Manual for Educational Service Districts in Chapter 1, page 14.  The handbook is available at http://www.k12.wa.us/safs/INS/ESD/ESD. 

Indirect expenditure rate information for state universities and colleges, selected state agencies, private universities and colleges, nonprofit organizations, and state-funded projects (other than LAP) can be obtained by contacting the ap​propriate OSPI program supervisor for the project rate. 

ASSISTANCE

If there are any questions regarding information in this bulletin, please contact the Grants Management analyst listed in Attachment A or Staci Brooks, Director, Grants Management, at 360.725.6278 or fax 360.664.3683.  The agency TTY number is 360.664.3631.  This information is also available on the agency Web site at the following URL:  http://www.k12.wa.us/bulletinsmemos/Bulletins2006/b119-06.pdf.
K-12 FISCAL SERVICES & POLICY
Jennifer Priddy

Assistant Superintendent
Staci Brooks
Director, Grants Management
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