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BULLETIN NO.105-06 LEARNING AND TEACHING SUPPORT

TO:

Private School Administrators

FROM:
Dr. Bergeson, State Superintendent of Public Instruction

RE:

2005–06 Weapons in School Annual Report

State and federal law require each approved private school to report to the Office of Superintendent of Public Instruction (OSPI) all known incidents involving the possession of weapons on school premises, transportation systems, or in areas of facilities while being used exclusively by public or private schools.  OSPI is late in requesting this information from private schools for the 2005–06 school year, and you may already have submitted this report in June 2006.  If you did not already submit a weapons report for the 2005–06 school year, the Annual Report is due to OSPI by October 15, 2006.

Reporting Instructions
As in the past, each approved private school must submit its Annual Weapons in Schools Report electronically.  An OSPI Web site is available at http://eds.ospi.k12.wa.us for the completion and submission of the required weapons in schools and suspensions and expulsions data.  Instructions, data element definitions, and frequently asked questions will be available at this Web site.  Data submissions must be completed by October 15, 2006.

Private schools should use the following instructions for accessing the electronic reporting system:
1. Access the following Web site: http://eds.ospi.k12.wa.us.   If you do not have access to the Internet at your school, please find access at either your local library or from a personal home computer.
2. Enter the same user name and password you established for completing online OSPI data requests, and then click Login.  Contact OSPI Customer Support at Customersupport@ospi.wednet.edu or 1-800-725-4311 if you have problems with the login.
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3. Click the “My Application” tab to view a list of the applications that are currently available to you.  Select the Attendance Weapons link and follow the instructions on the application for entering data in the appropriate fields.
Approved private schools accessing the electronic reporting system should keep in mind the following information:

· Each individual school must fill in all available data fields.

· Print a copy for your school’s file before submitting your final report.

· The private school is responsible for missing, incomplete, or inaccurate data.  Please check your data carefully.

· Hard copy submissions will not be accepted.

If you have questions regarding definitions and instructions, you may contact Ruthy Cowles-Porterfield, Administrative Support at 360-725-6044, or Jeff Soder, Program Supervisor, Safe and Drug-Free Schools at 360-725-6059.  The agency’s TTY is 

360-664-3631.

Technical questions related to accessing the Web site or using EDS should be directed to OSPI Customer Support at CustomerSupport@ospi.wednet.edu or 1-800-725-4311.  This bulletin is also available on the agency Web site at the following URL: http/www.k12.wa.us/bulletinsmemos.
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