Attachment 2

HOW TO REGISTER FOR THE
WELLNESS POLICY WORKSHOPS
FOR RCCIS AND PRIVATE SCHOOLS
Please visit the Events Manager Web site at:

https://eds.ospi.k12.wa.us/EventsManager/Info/Default.aspx.
If you are a FIRST time user, click on “CREATE A NEW ACCOUNT” and follow the steps. (You will not need to do this again to attend any future event available through OSPI Events.)  When you create an account, please KEEP your password in a safe place.

If you are a RETURNING user, click on LOGIN. (If you have forgotten your password, please contact Events Manager Support at (360) 725.6125 or 725.6449).  
After your login is complete, you will be directed to the EVENT CALENDAR.  Click on the month of SEPTEMBER or OCTOBER depending on which workshop you will register for.  The workshops are scheduled for September 19 (morning session for RCCIs and afternoon session for private schools) and September 20 (morning session for RCCIs in Western Washington and afternoon session for private schools excluding King County.  Another workshop is scheduled for October 11 for private schools in King County ONLY.  
Find the site you are interested in.   
· Big Bend Community College – Moses Lake
· CHEF – Seattle

· Safeco’s Jackson Street Center
CLICK on the green REGISTER button and follow the instructions to complete the registration process.
There is no charge for this workshop.

NOTE:  Each person must register individually.  If you are registering for someone else, you will need their permission to access their account.  PLEASE DO NOT DUPLICATE accounts.  If you or someone else has an account and cannot remember their password, please contact Events Manager Support at (360) 725.6125 or 725.6449.  You may also contact Events Manager Support if you have trouble creating an account.
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