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BULLETIN NO. 075-06 OFFICE OF PROFESSIONAL PRACTICES

TO:
   Educational Service District Superintendents


   Educational Service District Certification Specialists


   School District Superintendents

   School District Human Resource Directors


   Private School Administrators


   Public College/University Certification Specialists

               Private College Certification Specialists


   Washington School Personnel Association


   Washington Education Association

FROM:   Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
   Fingerprint Background Check Procedure
 Cross Match Livescan fingerprint machines will be available in all nine Educational Service District (ESD) offices beginning September 1, 2006.  Fingerprints may be submitted electronically through any of the ESDs or by submitting a completed single fingerprint card from an outside agency.  This process will substantially reduce the number of rejected fingerprints due to poor print quality and will improve the turn-around time for background check results from the WSP and FBI.

One of the following two options may be selected to complete the fingerprint process:

1. Individuals may complete the fingerprint process in person at one of the ESD offices using the Livescan fingerprint machine; a fingerprint card is not required.  The cost for fingerprinting at the ESD locations is $25 in addition to the background check fee of $55 for school district employees, ESD employees; or $65 for certification/college/university applicants or private school employees.


Fingerprints will be submitted electronically to the Washington State Patrol (WSP) and Federal Bureau of Investigation (FBI) through the Office of Superintendent of Public Instruction (OSPI).  
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2. Individuals may have fingerprints processed by an outside agency.  If fingerprinted by an agency other than an ESD office, individuals must use a fingerprint card obtained from a school district, ESD, or OSPI.  Mail the completed card along with the appropriate fee of either $55 for school district employees, ESD employees; or $65 for certification/college/university applicants or private school employees, made payable to the Office of Superintendent of Public Instruction to: OSPI Fiscal Office, PO Box 47200, Olympia, WA 98504-7200 for processing.  Only a  cashier’s check or money order will be accepted.  NO PERSONAL CHECKS.  
Upon full implementation of Cross Match Livescan fingerprinting, ink and roll fingerprint cards will no longer be accepted by OSPI after June 30, 2007.

The fingerprint requirement instructions are available on the OSPI’s Web site at www.k12.wa.us/ProfPractices/fingerprint/default.aspx.  Use the drop down menu and click on Public Districts/ESDs, Certification Applicants, or Private Schools.
This information is also available at www.k12.wa.us/bulletinsmemos/ on the agency Web site.
If you have any questions regarding the fingerprint process, please contact Charles Schreck, Director, Office of Professional Practices at (360) 725-6130.  
STUDENT SUPPORT AND OPERATIONS

Marcia L. Riggers

Assistant Superintendent

Charles Schreck, Director

Office of Professional Practices
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