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BULLETIN NO. 061-06  CHILD NUTRITION SERVICES

TO:
Administrators of Residential Child Care Institutions

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:
Renewal of Residential Child Care Institutions (RCCI) Child Nutrition 
   
     Programs Application – 2006–07 School Year
GENERAL INFORMATION

Residential child care institutions (RCCIs) that intend to continue participation in any of the Child Nutrition Programs (National School Lunch Program [NSLP], School Breakfast Program [SBP], and/or Food Distribution Program [FDP]) for school year 2006–07 must complete and return the renewal application by September 8, 2006.  Late renewals may not be approved in time to allow September meals to be claimed for reimbursement.

CHANGES FOR THE 2006–07 RENEWAL APPLICATION

Additions to RCCI renewal application:

1. You must include a copy of your local Wellness Policy and the Local Wellness Policy Checklist (page 16).  We cannot approve your renewal application if these items are missing.

2. Additions to permanent agreement for private schools and private RCCIs only.

Attachment 5 contains paragraphs that must be signed and added to the permanent agreement of private RCCIs, which is on file in the Child Nutrition Services’ (CNS) Office.  In order to approve your 2006–07 renewal application, you must sign and date this document and return it with your 2006–07 renewal application.  We will then attach it to your permanent agreement.

APPLICATION CHECKLIST (page 1)
The enclosed 2006–07 application checklist indicates the items to complete and return, both electronically and with paper.  The checklist contains five additional boxes:  one for the Commodity Distribution Program, one for the After-School Snack Program review process, one for the Wellness Policy Checklist, one for the Wellness Policy, and one for the permanent agreement for private schools and private RCCIs.  This checklist must be returned with the agreement and include applicable forms, exhibits, and attachments.

FORMS, EXHIBITS, AND ATTACHMENTS

Enclosed with this bulletin are the following:

Forms


Form SPI RCCI 280 RENCKLIST…………2006–07 Application Checklist for 




    RCCIs (page 1)


Form SPI RCCI 280C-2*……………………Student Income Policy Statement by 



    Residential Child Care Institutions 


    (pages 2–3)

Form SPI RCCI CNS 280 LOB……………
Certification Regarding Lobbying 




    (page 4)

Form SPI RCCI CNS 280F………………..
Disclosure of Lobbying Activities 



    (pages 5–6) 


 Form SPI RCCI 1532A CNP User Auth…. User Authorization for Child Nutrition 




   
    Programs 2006–07 (page 7)

                                                     .
 
   
      *Form SPI 280C-2 must be signed (an original signature is required) by an 
       administrator or the program manager, depending on RCCI policy.  Food service 
       management company employees may not sign these documents.

Exhibits


Exhibit
II……………………………
2006–07 Letter to Households (page 8)

Exhibit 
IIA………………………….
SY 2006–07 Application for Free and Reduced-



                                     Price Meals (pages 9–10)
Attachments



Attachment 1………………………..
USDA Child Nutrition Program Income 


                                                          Guidelines (page 11)

**Attachment 2………………………..
Notice of Eligibility for Free or Reduced-Price 


                                                          Meals (page 12)

**Attachment 3………………………..
Notice of Denied Eligibility for Free or 
                                               


  Reduced-Price Meals (page 13)



**Attachment 4……………………….
Notice that Temporary Approval for Free Meals 
                                                                  is Expiring Soon (page 14)


Attachment 5……………………….  Additions to Permanent Agreement for Private 


                                           

  Schools and Private Residential Child Care  



                                                           Institutions (RCCI) Only (page 15)


Attachment 6……………………….   Local Wellness Policy Checklist (page 16)

     **When using the attachments, RCCIs should reproduce them on their letterhead.  
        These attachments may be used by families for children enrolled in day care 
        homes to establish categorical eligibility for low-income meals.

Return copies of the forms, exhibits, and attachments applicable to each program in which your RCCI participates.  RCCIs that have designed their own free and reduced-price meal applications and/or parent letters, or are using applications and letters developed by other RCCIs, must submit these to Office of Superintendent of Public Instructions (OSPI) for approval before they are used. 

USER AUTHORIZATION (UA) FORM (page 7)

All RCCIs must complete and update the Sponsor Application and Site Information forms electronically.  Child Nutrition Services will e-mail instructions for completing the Sponsor Application and Site Information forms, sometime in July 2006.  The instructions will be mailed to the authorized users designated on the User Authorization (UA) forms submitted to us for the 2005–06 school year.   If you have assigned responsibilities for completing the on-line application to a person other than the one listed on the UA forms filed with your RCCI, immediately complete a new UA form (page 7) for the new person and mail it to OSPI, Child Nutrition Services, PO Box 47200, Olympia, WA  98504-7200.  In addition, notify CNS of users who are no longer involved by completing and submitting the bottom portion of the UA form.
CONTRACTING WITH FOOD SERVICE MANAGEMENT COMPANIES (FSMC)
A RCCI that uses an outside contractor to provide meal service, management, and/or consulting services must have the contract reviewed by OSPI before reimbursement claims can be paid.  All services provided by the management company, including assistance in nutrient standard menu planning and fees charged, must be included in the contract.  RCCIs that use a FSMC must have the FSMC complete the Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion (Form SBS

160) (contracts over $100,000) and the Certification Regarding Lobbying (Form SPI 280-LOB) (contracts over $100,000).  See Bulletin No. 86-01 Child Nutrition Services dated October 9, 2001.

Failure to submit the renewal application and the food service management company contract, if applicable, by September 8, 2006, may result in the denial of meal reimbursement and the cessation of commodity deliveries until the agreement is approved.  

INTER-AGENCY AGREEMENTS TO OPERATE THE NATIONAL SCHOOL LUNCH AND BREAKFAST PROGRAMS
Inter-agency agreements occur when one agency prepares breakfasts, lunches, or snacks for another agency.  Per all points bulletin SP 01-01 and OSPI Bulletin 38-02 dated June 5, 2002, the United States Department of Agriculture requires that OSPI approve inter-agency agreements.  All inter-agency agreements must include the following information:

•
Length of time the agreement is effective.

•
Responsible party for point of service meal counts.

•
Responsible party for management of the free and reduced-price meal process (day students only).
•
Responsible party for approval of the free and reduced-price meal applications (day students only).
•
Responsible party for the verification process (day students only).
•
Responsible party for paying any overclaims identified during reviews or audits.

•
Responsible party for performing edit checks.

•
Responsible party for meal count and claiming responsibility.

•
Administering agencies include the sites in its application/agreement 
           with the state agency.

Failure to submit the inter-agency agreement, if applicable, by September 8, 2006, may result in the denial of meal reimbursement and the cessation of commodity deliveries until the agreement is approved.  

NOTE TO PRIVATE RESIDENTIAL CHILD CARE INSTITUTIONS (RCCI)
Private RCCIs must have a current license for each site in order to participate in the Child Nutrition Programs.  RCCIs, with the exception of state and county institutions, must submit a copy of their license with this agreement, or a copy of the DSHS letter-in-lieu of a license if a new license has not been issued.  RCCIs with expired licenses will not be reimbursed for meals until OSPI receives the required documentation.

Questions relating to the Child Nutrition Programs agreement may be directed to George Sneller or Bette Brandis at (360) 725-6200, or the program specialist for your area:

Linsey LaPlant         (Lakewood Office)
(253) 589-7252

Vacant

(Yakima Office)
Contact Bette Brandis
Debra Calhoun 
(Spokane Office)
(509) 323-2751

Angela Ruiz

(Olympia Office)
(360) 725-6212

Nancy Van’t Hul
(Edmonds Office)
(425) 776-2955

The agency TTY number is (360) 664-3631.  This information is also available at http://www.k12.wa.us/BulletinsMemos/bulletins2006.aspx on the agency Web site.

STUDENT SUPPORT AND OPERATIONS

CHILD NUTRITION SERVICES
Marcia L. Riggers

George C. Sneller


Assistant Superintendent

Director
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