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BULLETIN NO. 052-06 CHILD NUTRITION SERVICES

TO:

Child and Adult Care Food Program—Child Care Institutions

FROM:

Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Enrollment and Income Eligibility Instructions for Federal Fiscal Year 2007
Institutions participating in the Child and Adult Care Food Program (CACFP) are required to submit current income eligibility information on enrolled participants in order to determine the institution’s reimbursement rate for Fiscal Year (FY) 07.  Instructions and forms for this process are included in this bulletin and are available in electronic format at www.k12.wa.us/bulletinsmemos/.  
You are reminded that a study month for FY 07 may not begin before July 1, 2006, and must be one calendar month or thirty calendar days.
When you complete a new study month or make changes to the study month data, enter the updated information on the next claim.  You must maintain supporting documentation for the new study month.  This includes a current Enrollment Roster, Enrollment-Data Summary for multiple sites, Enrollment/Income-Eligibility Applications, and Title XX documentation when applicable.

The results of the new study month must be entered on the October 2006 claim.  

A revised study month may be completed any time during the year, if there are significant changes to the center enrollment.
EXCEPTIONS
Outside-School-Hours Centers

Outside-school-hours centers are exempt from collecting enrollment information.  However, income eligibility information must be collected to determine claiming percentages.  All children for whom an Enrollment/Income-Eligibility Application (E/IEA) is not returned by the end of the study month must be placed on the roster in the above-scale category.
Head Start/ECEAP

Child care centers that have eligible Head Start children and/or Early Childhood Education and Assistance Program (ECEAP) children in attendance who meet Head Start’s low-income criteria prescribed under the Head Start Act or the State ECEAP Act, may use a list from the grantee agency to verify income eligibility instead of the E/IEA and need only distribute and/or update the Enrollment Form (EF) to those families.  
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Families that exceed the Head Start and ECEAP income eligibility guidelines (over-income families) must complete the E/IEA.  If no list is on file, there must be an E/IEA on file.  All children for whom an E/IEA is not returned by the end of the study month must be placed on the roster in the above-scale category.
Homeless Shelters and At-Risk Centers

Children in approved at-risk centers and homeless shelters receive reimbursement at the free rate and an E/IEA is not required.

Homeless shelters and at-risk only centers must maintain an attendance roster for each month meals are claimed for reimbursement.  At a minimum, the attendance roster must include the name and age of the child or student being claimed and the meal for which the child or student is being claimed.  Enrollment forms are not required.

If an institution operates a regular child care center and an at-risk center, the institution must keep separate records.  At-risk centers must also maintain documentation of attendance area.

If you have any questions regarding this bulletin, please contact the program specialist for your area:


Nicki Christoferson
425-771-6032   
Celia Kennedy 
253-589-7218


Dianna Perrine
509-789-3542 
Jennifer Mitchell
253-589-7230


Adele Roberts
360-725-6207   
Judy Larsen
509-575-2427

The agency TTY number is 360-664-3631.  This information is also available at www.k12.wa.us/bulletinsmemos/ on the agency Web site. 

STUDENT SUPPORT AND OPERATIONS

Marcia L. Riggers





George C. Sneller, Director



Assistant Superintendent
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Attachments

Attachment 1—Instructions for Collecting and Reporting Enrollment and Income Eligibility
Attachment 2—Important Things to Keep in Mind

Attachment 3—Form SPI CACFP 1269E/IEA (6/06) Enrollment/Income Eligibility 


 Application

Attachment 4—Form SPI CACFP 1269EF (6/06) Enrollment Form

Attachment 5—Form SPI CACFP 1269 Suggested Ltr. (Rev. 6/06) Suggested Sample Letter 

 to Parents

Attachment 6—USDA Child Nutrition Program Income-Eligibility Guidelines

Attachment 7—Form SPI CACFP 1269ENR (Rev. 6/06) Enrollment Roster

Attachment 8—Form SPI CACFP 1269 ENR SUM (Rev. 6/06) Enrollment-Data Summary

