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BULLETIN NO. 042-06 LEARNING AND TEACHING SUPPORT

TO:

Educational Service District Superintendents



School District Superintendents



School Building Principals



Private School Administrators

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

2005–06 Weapons in Schools and Suspensions and Expulsions 

Annual Report

State and federal law require each public school district and each approved private school to report to the Office of Superintendent of Public Instruction (OSPI) all known incidents involving the possession of weapons on school premises, transportation systems, or in areas of facilities while being used exclusively by public or private schools.  In addition, public school districts are required by Title IV (Safe and Drug-Free Schools) and by Title X (Unsafe School Choice Option) of the No Child Left Behind Act of 2001 to report the number of suspensions and expulsions for certain other types of student behavior.  These data comprise the Weapons in Schools and Suspensions and Expulsions Annual Report and are due to OSPI by June 30, 2006.

Changes to the 2005–06 Data Reporting
There are two significant changes to the 2005–06 weapons in schools and suspensions and expulsions data reporting.  First, the U.S. Department of Education requires OSPI to report suspensions and expulsions for alcohol infractions separately from drug-related infractions.  Thus, separate reporting fields have been added to the data reporting system this year for drugs and for alcohol, in addition to the current reporting field that asks for combined drug and alcohol suspensions and expulsions.  

Second, because weapons and suspensions and expulsions reporting is a required aspect of the Safe and Drug-Free Schools Act (Title IV of the No Child Left Behind Act of 2001; see section 4112 (c)(3)), district applications for 2006–07 Safe and Drug-Free Schools funding will not be approved until all required weapons and suspension and expulsion reporting is complete.
Reporting Instructions
As in the past, each public school and approved private school must submit its Annual Weapons in Schools Report electronically.  Each public school must also report suspension and expulsion data electronically.  Private schools are ONLY required to submit the weapons incident and expulsion data.  Suspension and expulsion data entry fields will not be accessible to them.  An OSPI Web site will be available at http://eds.ospi.k12.wa.us beginning June 1, 2006, to complete and submit the required weapons in schools and suspensions and expulsions data for each school.  Instructions, data element definitions, and frequently asked questions will be available at this Web site.  Data submissions must be completed by June 30, 2006. 
Public schools should use the following instructions for accessing the electronic reporting system (Note:  Private school instructions follow the public school instructions):

Use the following instructions for accessing the electronic reporting system:

1.
School and School District personnel completing and submitting the report must first contact their District Data Security Manager to be given access to the reporting system.  If you do not have a username and password, your District Data Security Manager can establish these for you at that time.  A list of Data Security Managers for each district is available at this URL: https://eds.ospi.k12.wa.us/SecurityManagerList.aspx.

Data Security Managers will be able to assign the following roles:

A.
Weapons and Suspensions and Expulsions District Administrator
Users with this role can: 

· Email notices to a district’s schools.

· Lock district data, preventing schools from further data entry.

· Submit all reports for district’s schools.
B. Weapons and Suspensions and Expulsions User

School specific users with this role can:

· Submit specific school’s Weapons and Suspensions and Expulsions report.

· Flag the school report as completed.

2.
After you obtain your user name and password from your District Data Security Manager, and have been assigned the appropriate role(s), you must log into OSPI EDS (http://eds.ospi.k12.wa.us) with your e-mail address as your username and password.  If you are new to the EDS system, follow steps 3, 4, and 5 below to establish a password.  If you have already established your password, skip to step 5 below.

3.
Please note that the password is case sensitive and you will be prompted to change your password once you successfully log into the system.  Passwords must be at least seven characters and must include: 
A.
One upper case letter. 

B.
One lower case letter. 

C.
One numeric digit.

Do not contain the phrase 'pass.'
4.
Next you will be prompted to select a login hint question and response.  This question and answer pair will be used in case you forget your password to allow access to your applications and should not reflect what your password is.

5.
Please update your contact information when shown the “My Contact Information” screen.  This will enable us to communicate with you more effectively as our distribution lists are generated through this feature.

A.
You may update any of your profile information at anytime.  To do so, just log into EDS (http://eds.ospi.k12.wa.us) and click the “My Profile” tab.

6.
Click the “My Applications” tab to view a list of the applications that are currently available to you.  Select the Attendance and Weapons link and follow the instructions on the application for entering data in the appropriate fields.  

Private schools should use the following instructions for accessing the electronic reporting system:

1. Access the following Web site:  http://eds.ospi.k12.wa.us.  If you do not have access to the Internet at your school, please find access at either your local library or from a personal home computer.  

2. Enter the same user name and password you established for completing online OSPI data requests, and then click Login. Contact OSPI Customer Support at Customersupport@ospi.wednet.edu or 1-800-725-4311 if you have problems with the login.  
3. Click the “My Applications” tab to view a list of the applications that are currently available to you.  Select the Attendance and Weapons link and follow the instructions on the application for entering data in the appropriate fields.  

Public schools and approved private schools accessing the electronic reporting system should keep in mind the following information:

· Each individual school must fill in all available data fields.

· Print a copy for your school and district files before submitting your final report.

· Schools cannot submit reports until after the last day of school.
· The school district is responsible for missing, incomplete, or inaccurate data.  Please check your data carefully.
· Hard copy submissions will not be accepted.

Technical questions related to accessing the Web site or using EDS should be directed to OSPI Customer Support at CustomerSupport@ospi.wednet.edu or 1-800-725-4311.  If you have any other questions, you may contact Jeff Soder, Program Supervisor, Safe and Drug-Free Schools, or Erin Sheppard at 360-725-6055, or TTY 360-664-3631.  This information is also available on the agency Web site at the following URL: http//www.k12.wa.us/bulletinsmemos.  
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