Attachment 3

HOW TO REGISTER

FOR 2006 CHILD NUTRITION 
UPDATE VIDEOCONFERENCE WORKSHOP
Please visit the Events Manager Web site at:

https://eds.ospi.k12.wa.us/EventsManager/Info/Default.aspx.
If you are a FIRST time user, click on “CREATE A NEW ACCOUNT” and follow the steps. (You will not need to do this again to attend any future event available through OSPI Events.)  When you create an account, please KEEP your password in a safe place.

If you are a RETURNING user, click on LOGIN. (If you have forgotten your password, please contact Events Manager Support at 360.725.6125 or 725.6449).  
After your login is complete, you will be directed to the EVENT CALENDAR, click on the month of AUGUST.  THE VIDEO CONFERENCE WILL BE HELD ON AUGUST 15, 2006.
Find the site you are interested in.   
· Spokane (origination of Teleconference)
· Yakima

· Vancouver

· Olympia

· Renton

· Pasco

· Wenatchee

· Anacortes

· Port Orchard

CLICK on the green REGISTER button and follow the instructions to complete the registration process.
There is no charge for this videoconference workshop.

NOTE:  Each person must register individually.  If you are registering for someone else, you will need their permission to access their account.  PLEASE DO NOT DUPLICATE accounts.  If you or someone else has an account and cannot remember their password, please contact Events Manager Support at 360.725.6125 or 725.6449.  You may also contact Events Manager Support if you have trouble creating an account.
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