Attachment 4

Guidelines for Outdoor Education Camps

1.
Local Education Agencies (LEA) provides own food and labor:


a.
Independently owned camp.  The LEA provides food and food service staff at an independently owned camp for students and accompanying adults.



•
Reimbursement for student breakfasts and lunches may be claimed by the district.



•
Meals must be claimed in the appropriate category, i.e., free, reduced-price, or paid.



•
Meals must meet the menu planning option the LEA has chosen, i.e., food-based, current meal pattern, or nutrient standard menu planning (NSMP).


b.
LEA Owned Camp.  The LEA has its own camp and provides its own food service staff and food and meals meet the menu planning option the LEA has chosen.


•
Reimbursement for breakfasts and lunches may be claimed by the district.



•
Meals must be claimed in the appropriate category, i.e., free, reduced-price, or 



paid.
2.
LEA contracts for food and labor:

The LEA contracts with an independently owned camp to provide all meals prepared by camp staff.

•
A contract must be in place with the camp to ensure that all program regulations regarding the meal pattern and meal counting are met if the LEA plans to claim reimbursement for breakfast and lunches.

•
The LEA staff accompanying the children must be trained to take meal counts.

•
A roster of children attending camp must be maintained and meal counts taken as children go through the cafeteria line or after they have served themselves family style at the table.

•
The roster with the children’s names and number of meals eaten per child must be returned to the LEA for inclusion in that month’s claim.

3.
LEA contracts for food and provides some labor:
The LEA provides a food service staff person who works with camp personnel to provide meals for students and accompanying adults.


•
The LEA staff person must ensure that meals meet the menu planning options specified by the LEA on the agreement and that meal counting procedures are met.

•
The LEA staff person accompanying the children must be trained to take the meal counts.


•
A roster of the children attending camp must be maintained and meal counts taken as children go through the cafeteria line or after they have served themselves family style at the table.


•
The roster with the children’s names and number of meals eaten per child is returned to the LEA for inclusion in that month’s claim.

The following minimum requirements should be included in a contract between a LEA and a camp:

1.
The camp menu must be sent to the food service supervisor for evaluation to ensure meal components/food items and planned portion sizes are met and that menus will be consistent with the Dietary Guidelines for Americans.

2.
Production records must be maintained to ensure planned portion sizes and meal components are met.

3.
Point of service meal counting must be accommodated.

4.
LEA staff accompanying children must be trained to take accurate meal counts at the point of service whether children are fed cafeteria or family style.

5.
A roster must be used so that the LEA can identify the children’s meals by category.

U.S. Department of Agriculture (USDA) commodities may be used only when the LEA provides its own cook and any unused commodities are returned to the LEA.
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