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BULLETIN NO. 017-06   INFORMATION TECHNOLOGY SERVICES
TO:

Educational Service District Superintendents



Chief School District Administrators

FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction

RE:

Annual Notification to Districts Regarding the Family Educational Rights 


to Privacy Act (FERPA) (34 Code of Federal Regulations [CFR] Part 99)

The Office of Superintendent of Public Instruction (OSPI) annually notifies school districts of the Family Educational Rights and Privacy Act (FERPA), also known as the Buckley Amendment.  Educational agencies or institutions to which funds have been made available under any program administered by the Secretary of Education must comply with FERPA.  FERPA is also referred to in chapter 28A.600 RCW.  FERPA affords parents and students (“eligible students”) certain rights in regard to the student’s education records. 

As a requirement of FERPA, educational agencies must, at a minimum, annually inform parents/eligible students of the following rights:

1. The right to inspect and review the student’s education records.

2.
The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate or misleading.

3.
The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the district to comply with the requirements of FERPA.

5. The right to a description of who is considered to be a school official and what is considered to be a legitimate educational interest so that information may be shared with that person.
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6.
The right to information about who to contact to seek access or amendment of education records.

School districts must also continue to annually notify parents or eligible students (1) of school district-designated “directory information” and (2) that the parents or eligible students have the right to refuse the disclosure of any or all information on the students that is included in the directory.  Directory information is defined as information not generally considered harmful or an invasion of privacy if disclosed.  This information may include, but not be limited to:
· Name, address, telephone listing, electronic mail address

· Date and place of birth, photographs

· Participation in officially recognized activities and sports

· Field of study

· Weight and height of athletes

· Enrollment status (full-, part-time, undergraduate, graduate)

· Degrees and awards received

· Dates of attendance

· Most recent previous school attended

· Grade level

Directory information cannot include student identification numbers or social security numbers.

Attached for your use (or as an example) is a model policy developed by the U.S. Department of Education, Family Policy Compliance Office.  Additional information is available from the FERPA Web site at www.ed.gov/policy/gen/guid/fpco/ferpa/parents.html
and www.ed.gov/policy/gen/reg/ferpa/index.html
Should you have questions regarding FERPA you may contact the following:  the U.S. Department of Education Web site at http://www.ed.gov; Marty Daybell, Information Technology Services, OSPI, mdaybell@ospi.wednet.edu (360) 725-6371; Dave Stolier, Assistant Attorney General, (360) 586-0279; or Washington State School Directors’ Association Policy Service, (360) 493-9231.  The agency TTY is (360) 664-3631.
This information is also available at www.k12.wa.us/bulletinsmemos/ on the agency Web site.
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