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(  )  Informational

BULLETIN NO. 004-06  CHILD NUTRITION SERVICES

TO:
Educational Service District Superintendents


School District Superintendents

Assistant Superintendents for Business and/or Business Managers


School Food Service Supervisors


Administrators of Private Schools


Administrators of Residential Child Care Institutions With Day Students
FROM:
Dr. Terry Bergeson, State Superintendent of Public Instruction
RE:

User Authorization Form Required for Verification Official
As of November 15, 2005, all public school districts, private schools, and residential child care institutions (RCCIs) with day students were required to complete income verification of free and reduced-price meal applications.  
Because your local education agency (LEA) has now completed the verification process, it must summarize three data points for each verified application:  the number of students approved for benefits on the application, the original basis for approval of the application, and the status of the application after verification.
This procedure requires every LEA to electronically submit to the Office of Superintendent of Public Instruction (OSPI) Child Nutrition Services (CNS) a summary of its verification findings by March 1, 2006, using the new verification component found in the Colyar system. 
The first step in this process is to have the LEA verification official responsible for completing the verification summary, complete, and e-mail the attached Verification User Authorization (UA) Form (SPI 1532B) to CNS by no later than January 30, 2006.  Simply attach the completed form to an e-mail directed to Stacey Shell at sshell@ospi.wednet.edu.  Follow up by mailing a hard copy of the UA form.  Even though you may currently have access to the Colyar system, you have not been approved to have access to the verification component.  Your user authorization form and password may not change, but your program access will.
Stacey will then enter information into the Colyar system and e-mail the verification official directions for receiving access to the verification component and for completing the Verification Summary form. 
The directions will walk you through the verification summary submission process and will contain a description of error messages, should you receive them.
If you have questions regarding this bulletin, please contact the program specialist for your LEA:  

Debra Calhoun   Jo Clark Donahoo  Linsey LaPlant
Angela Ruiz
      Nancy Van’t Hul

(509) 323-2751   (509) 575-2412      (253) 589-7252    (360) 725-6212   (425) 776-2955

or Bette Brandis, Program Supervisor, School Nutrition Programs, at (360) 725-6220.
The agency TTY number is (360) 664-3631.  This information is also available on the agency Web site at http://www.k12.wa.us/bulletinsmemos/.  

STUDENT SUPPORT AND OPERATIONS

Marcia L. Riggers



Assistant Superintendent 

George C. Sneller, Director


Child Nutrition Services
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Attachment

Attachment 1—Verification User Authorization Form for Child Nutrition Programs (Form 

     SPI 1532B)

